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Using the Pencil Icon to Edit Applications  
 

This feature is used to make changes to an application which has been submitted to 
you for approval BEFORE BEING SUBMITTED TO THE IRB. 
 
Log into http://irbmanager.becirb.com 
 

1. Look on xForms  

 
 

2. Click on Notifications 
 

 
3. Click on the application you wish to review 
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4. By using the pencil icon you can make any changes that are required 

 

 
 
 
When you have completed your review, you will have to choice to approve or reject the 
application.  If you reject the application, it will go back to the submitter for further 
modifications. 


