Responding to contingent approvals
Responding to Contingent Approvals in IRBManager

FIRST GO TO: https://login.irbmanager.com

Log on to IRBManager
You will see the screen below
Click on the biue protocol code
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On the next screen, scroll to the bottom and look for the Events

Click on the blue link “revisions requested”
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Responding to contingent approvals

> On the Action List [upper left side of screen] click on “Start xForm”

| IREMANAGER

Once the form has been completed it is also necessary to make the changes
in the “notes” section of the original protocol application: Please see next

page.
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Responding to contingent approvals

Go to the “new protoco}” - Click on the “hand” icon
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Responding to contingent approvals

Click on the application ~ this will open the application

j &pplication for Chart  Sereening, Brief Intervention ;| Load Into IRE : Comple
| o Reyview (old varsion} :and Referral to Treatment Manager

Go to the section that you would like to add a note to
Then click on “add note”
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THE CONTINGENT RESPONSE FORM IS A VERY SHORT [ONE PAGE] FORM WHERE
YOU CAN RESPOND TO THE CONTINGENT APPROVAL LETTER AND ATTACH ANY
DOCUMENTS THAT MAY BE NECESSARY.
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