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1. Getting Started 
a. Take a tour 

 

2. Searching and Activating Contracts 
a. Use product search field 

 

b. Click on contract number 
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c. Select “Activate Now” 

3. Using the CPA Tool 
a. Use MID or facility name to select the facility or facilities to connect 

 

b. Enter your office contact details and distributor information prior to submission 

 


